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Mere Green Primary School
Mere Green Road, Sutton Coldfield, West Midlands B75 5BL
Tel: 0121 308 1384    
www.meregrn.bham.sch.uk  Email: admin@meregrn.bham.sch.uk
Head Teacher: Kristal Brookes  Deputy Headteacher: Lucia Thornton

         
           ‘Making a Difference’
      









EXCEPTIONAL CIRCUMSTANCES - LEAVE IN TERM TIME REQUEST

Pupil’s Name  	…………………………………  D.O.B …………..	  Class ………                                      

Pupil’s Name   …………………………………  D.O.B …………..	  Class ………  

Pupil’s Name   …………………………………  D.O.B …………..	  Class ………  
                                                               
Reason for request:


Dates of Absence:

From ………………………………… To ………………………. No of school days …………..

I/We understand that if leave is agreed:
· If travelling abroad, I / we will supply a copy of the return travel documentation.
· I/we will supply the name and phone number of a contact person whilst abroad.
· If I/we do not return at the agreed time; I/we am/are aware that I/we may be issued with a penalty notice, and could be fined £60 or £120 depending on how soon payment is made.  If I do not pay the fine, I/we could then be required to attend Court; this could result in a fine of up to £1000 per child and having a criminal record.  
· I/we will supply any documentation relating to medical appointments.
· After four weeks of absence my/our child/ren may be removed from the school register and I/we will then be responsible for finding a new school on my / our return.
	Parent/Carer Name
……………………………………………………
DOB……………………………………………….
Address…………………………………………..
…………………………………………………….
Signature……………………………………
Date…………………………………………
	Parent/Carer Name 
………………………………………………
DOB………………………………………
Address……………………………………
………………………………………………
Signature…………………………………
Date……………………………………



Request agreed / denied 


Signed ………………………………… Head Teacher          Date……………………………...  

Please email form to absence@meregrn.bham.sch.uk, you will then receive a message confirming if your leave in term time has been accepted or denied. 
The Arthur Terry Learning Partnership, a charitable company limited by guarantee, registered in England and Wales,
company number 07730920, Registered  Office: The Arthur Terry School, Kittoe Road, Four Oaks, Sutton Coldfield, West Midlands, B74 4RZ    
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